Resident Architectural Request How-To Guide

This guide provides step-by-step instructions on how to create an Architectural (ARC)
Request for your Association and how to view previously submitted ARC requests.

Before You Start

e Make sure you’re signed in to your resident portal

e [fyou own multiple properties within your community, or if you own homes in
multiple CCMC-managed communities, confirm you’re on the correct property
account. You can verify this at the top of the page in the “Your Home” section, or by
clicking the drop-down menu in the upper left corner under the CCMC logo.

Pages | My Dashboard

a4 My Dashboard

CCMC

8345 E JENSEN CIR 102 - ACCT:..
Community: zTest - Neighborhood Association
8345 E Jensen Cir 102 - Acc v Account Number: 787886

vitch communities anytime. 8345 E Jensen Cir #102, Mesa, AZ 85207

What You Can Do

e Submit an architectural request for your exterior home improvements.
Navigate to Online Services

e Select the drop-down arrow to view all online services available.

o Select Architectural Request

Compliance Concern

Maintenance Request

On this page, you can view previously submitted ARC requests, search and filter existing
requests, view the status of your requests, and create a new request.



Creating a New Request

e Select + New Request in the top right corner

e Anew Architectural Request form will open for you to review and fill out. Please

read each section carefully.

Architectural Request

New Architectural Request

+

ication Application Instruction

Submittal

Read the instructions and submittal procedures
Ensure your resident information is accurate

Review the project information - select anticipated start and end date and
select the project you are wanting to submit. The questions on the
application will populate based on the project you select.
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¢ Be sure to attach all necessary documents to your application such as
photos, plot plan, specifications etc. Submitting all required documentation
ensures there is no delay in the application process.

— Read And Sign This Application

Iunderstand that the Review Ce act on this request within sixty (60} days of receipt and contact me in writing regarding their decision. | agree not to begin construction/installation without writtn approval from the Committee. | understand that all construction shall meet
the Alama Ranch Design Review Guidelines and CCA&Rs as well as City/County code; and that Committee approval does not override City/County codes, but rather is intended to work in conjunction with them

Required Documents
Plot Plan 2 A site plan showing dimensions, distances and relationships among existing structures, property lines (setbacks) and the change being requested. Accurate
measurements must be written on the plan. A plot plan can be hand drawn.
Elevation Plans ? Plans showing finished appearance of improvement in relation to the existing dwelling or structures.
Specifications ? Detailed description of the materials to be used, color samples, and dimensions must be submitted.

Photographs ? Photographs of existing structures, improverents, landscape, etc. adjacent to the area being madified must accompany the submittal application. They
canbe very helpful in understanding your goal, so including views from different angles is a good idea.

Upload Documents
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o Date the request and sign at the bottom of the document and click Submit
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